919619 AL-NUR Utufisinends wAngaunageil

7 9 ANl 16 (RA 1 1nTIAN-RgUIEN 2557) 71 January-June 2014

UNAITNITY

ASARHWIMAITUTTON 2DIUNAUIRATUALERS ii’%nmyfmi.hﬁ FINIANTIBINT

a v *
FIHENT JUN9
o A gk
ANINYTO A1ETY

uUnAngia

miﬁﬂmm%ﬁﬁ%qﬂﬁzmﬁ Lﬁfﬂﬁﬂmﬂigmmﬁu’%mﬁmumﬁmﬁmﬂﬂermﬂmm‘huaﬂzqg By
FILANITTAY T Re 31113 N195UNTaRBI11N13 N19amTliReI1Tn1T N19dunedesnrnis N
MTIRDIIBNIT WATNITNIAENITIRDI19015 LAgANE191INLBNETT NITFING N9 FULUFNNTE O]
Usznaufaenguiiuanis a1wam 10 An uaznguisuuans s1uam 18 Au whnirdeyaii(fanangizt Tns
Wi

NANISANEINLLT ANSIRVINTARIANDSITNS L%mﬁwﬁ“mmmwﬁﬁmigﬁﬂuﬁzuumumﬁmﬁm Uay
Tipadinsunisineuss aaannsimudmindiiaatumealuladin 7 AssunIsdas1an1s wilsde
SNBNNTINNMUIITI NI EUBNENHIETET NNFSURNIeRNE AN SaRANg (Electronic Mail) U19ASs
Trigmnsa50TH dleeenszun intemet dnfins nsdamisRasznis dvaneiafisaniEe Vsewnal 1w N1
A9 EANNIeAng (Electronic Mail) uadalinsntunsnaralnaawssnis asfiumisie
sr9nns inlirssis Tifnauendazomidunnanny Tdinnadmunaiauia faoisifoanzanin
A13aAfiy n1stiamilaRasirns Wunisdusiaganen Tsiﬁmiﬁuﬁﬂsfumgmmﬁﬂu@wﬁqﬁmwmiﬁﬁ?ﬁLﬁrﬂ
MagaeeeniiRasnIsuaseInuinIsAiun  ansvinatenisiastanis Hinisdavindydmiie
smmaiterayinans Wmiindlidaanasanudnlafeadunisinaremisiassnis

ANEIATY: NIINEHININRITUITUNALIR

* o - o o o o ~ o A o o o .
Hﬂﬁﬂﬂﬁﬂiiyiyﬁiﬂ ‘mﬂgmiiﬁﬂﬁ:ﬂﬁﬂumﬂmwmiwwm F1ITINITUNATENVIDINR FNBIRENITUNATES NIVENRSVBLLNK

ok o ° a o o a o VPN
[2ich (NG’IQV‘T’]NW%) FR9ANERM9197198 8199 LA NNVTBNRAVANTAS ATIEITNYINTFITHENR NN TIVEIRLINE U




919619 AL-NUR Utufisinends wAngaunageil

7 9 ANl 16 (RA 1 1nTIAN-RgUIEN 2557) 72 January-June 2014

RESEARCH

Development of Documentation Management of Paluru Sub-District Municipality,
Sungaipadi District, Narathiwat Province

Tanika Chookoew*

L2
Somkiat Saithano

Abstract

The objective of this research was to study the problem of Documentation Management of PALURU
Sub-district Municipality Sungaipadi Distric Narathiwat Province. It started from Doing, Receiving, Sending,
Borrowing, Keeping and Destroying the formal Letters by studying from documents, observe and questionnaire
that persist of 10 services person and 18 customers then get the data to analyse.

The result was found that for formal letters doing, the authorities lack of practice, never participate the
seminar and unknowledge of Technology. For receiving the formal letters, the letters from other department sent
late. Sometimes the electronic mail can not receive cause of disturbing the Internet. For sending documents,
there were several methods that fast and on time such as Electronic Mail but it was not widespread all the state
departments. The keeping documents were not in the right file, undevide categories, unsettle the file code and
unsuitable place to keep. For borrowing documents were oral-borrowed, it was not recorded in the registration
control book that causes of losing and difficult to find. For destroying, there were not manage the book account

for destroying and the authorities unknowledge dealing with destroying the documents.

Keyword: Development of documentation management of municipality
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